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Log In for AD:  SchoolnameAIA

Password:        set by AD 
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Request PW reset to AIA - jlitwiller@aiaonline.org
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RefPay.com - ArbiterPay LOG IN AND REPORT REQUEST -  Sequence
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X  No access to Profile / Accounts / Cards / Transactions / .... REPORTS Only
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1.  Click on "Reports"

2.  Click on "Account Number"
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 1. Select Date Range for Report

July through June for full fiscal year or by season....

                                                                          2.  Click "Generate"
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Transaction Detail and Accounting Screen - can be printed    1 of 2 
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Transaction Detail and Accounting Screen                                            2 of 2        
                                              Scroll to bottom of screen for print/export options
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Print = screen shots as shown
Export to Excel - to manipulate data as desired
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Multiple pages may be needed to
display all data in date range selected
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HINT: Cut-n-Paste data from column "D" to last blank column then use Excel Command  "TEXT TO COLUMNS" for the new column 
with all the text data. Select separated by 'comma' when asked --> Finish = each item type will be in its own column (see next page)
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Each column may be filtered by date, sport, official, or game dates for specific data
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Sample of Sorting worksheet by Sport - puts all like items together
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When data is sorted by sport - use Excel Command - "subtotal by change in Sport" =
Will reduce hundreds of lines of data to total by the sport. Clicking +  will expand and display data
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