How to enter athletes into a meet using MileSplit

Step One: Select your meet. You must be in admin mode to do the following steps. From Edit Team
select Schedule and then

Admin Home Coaches Roster Schedule
——— h v Select Schedule.
Edit Team
General
NAME ABBREVIATION
L Charcler Hgh School “ CHAN
MASCOT: COLORS:

Step Two: Choose the meet that you wish to enter athletes for.

SEASON: YEAR:
Cross Country vH 2021-2022 v|
LOCATION
O\Season and year need to be
set.
- ——=Select the meet you want to
Chandler Invitational # Onlire Entry  —F  Chandler, A7 *®

enter athletes for and click
on “Online Entry.”

0m Fountain Hills Invitational # Online Entry Fountain Hills, AZ %




Step 2.B Getting Started

Click 2 team e cantinue of scrol down 1o £7art a new registration

iy 14,2007 6700 4m MET
Chendler High School

Auguel 31,3021 - 12.00pm MST
Kegistration L loses In 34 days

Reglster New Entries
Cper

Click Next 1o register as aSchool
e Online Faymests
Pasg Thesug:: s
No Relunds
High Scheo Registration Info
Registration Opens:

Unlimitsd etr =s for ezen race, allraces are by Reglstration Closes:

grade vl o
Invitational/Qpen:
Payment Options:
Chanclar 11lg~ Schoel Open to:

Registration Noteg,

Fave Shoplrn

D Gel Slerled

£ Support

Step 2.C. Choose team and contact information.

0Ojo Rojo Invitational
Szatember 18 st Tunblewsed Park Edit Contact Information
Chaose contacts 10 update

July 19,2027 MBT

sentember 14, 3021 - ML UpT BIE1
First Mame

Rglstratizn Closes In 50 cays
Cave

No Online Papimenls
No Fefunds

High Hchoo!

Would you like 1o add ather coaches as contacls?

Chencler 1 tign schael

Yalive Tiger
reve £hapin

O et srzred Eric Richardson

Cheose Team

Step 2.C. Choose Divisions

- —

<

Lnlimited entries for each race. All races ars by grace level.

Last Name

shapiro

Phone *

BO201BE4/0

Remove me as a contact

Add

Important: Removing a division will automatically unregister any zthletes from events within that division

HS Boys

Freshman JV

HS Girls

Frashman JV

Varsity

Varsity

e Your team name should be here.
[ ]

L entries. The first one is “Get

/through the six steps.

There are six steps to doing the
Started.”

Select Next and it will take you

. dit the Contact Information. This
will allow the selected coach to
receive emails from the meet
host. Also add other coaches who
should also get the emails.

e Select Next at the bottom of the
page

° licking on the box will change

Choosing the Divisions is the same
as saying what races are you
going to enter athletes in.

the box to filled in blue

Select Next at the bottom of the
page




Step 2.D.1 Entering Athletes into the races.

Review & Edit Entries

Girls Varsity

Contact Info

D;

ADD ENTRIES

Girls 5000 Meter Run J Entries

Matt Lincoln

e Choose the race that you are going
to place entries in.

Ls==Click the “ADD ENTRIES” Options.

e Do NOT select DONE (at the bottom
of the page) until you have done
entries for all events. IF you do, you
just have to go in and edit your
entries.

Boys Freshman v
Reports
Step 2.D.2 Entering Athletes into the races.
Girls 5000 Meter Run Entries Athlete Pool
rch Athlete
No current entries.
Flease selzct from 1he roster to the right to add enirarts <o this event
Athletes

ADD ALL

Event/Race Rules. You are allowed to enter az many ath etes to this event asyou like

Choose the athletes you are going to
race. In the highlighted gray box it will
tell you how many athletes you can
enter in that race. | have not yet set this
up in the Ojo Rojo Invite. We allow nine
(9) entries in the varsity race so this will
read that information in the event/race
rules. If there is a limit you will not be
allowed to enter in more athletes than
the allowable number.

If this is a Wednesday meet and there is
only race you can select ADD ALL.

Step 2.D.3 Entering Athletes into the races and what it looks like.

Girls 5000 Meter Run Entries Athlete Pool
Lauren Kazaroff RENOVE Search Athlete
19:08.00 Chandler City Meet
Athletes
Ava Potts REMOVE ADD ALI_'
Lauran C
18:28.00 Chandler City Meet

e Choose the athletes you are going to

race. As you select an athlete their name
will appear. If you make a mistake and
enter the wrong athlete you can either
click on REMOVE or click off of the box.

Sophia Noriega REMOVE

18:46.70 Chandler Invitational




Step 2.E. When done with entries make sure you click on the SAVE CHANGES.

Step 3. Printing off Confirmation reports.

During track seasons several coaches complained there was no way to print off confirmation sheets of
your entries. | did have several of these reports attached to the COVID forms so this was there. Coaches

were jUSt unaware.

ashman

rsity

ivisions
Freshman

JV

REGISTER

REGISTER

What the report will look like:

Meet: Ojo Rojo Invitational

Team: Chandler High School

You are culered i s west.

Matt Lincoln

Reports =

View/T'rint Invoice
View/Frint Corfirmation (all)
View/Print Carfirmation (Mal=)

View/Print Confirmation (Femalc)

View/Prinl Enliies by Alblele
Divisicns EDIT DIVISIONS
Girls varsity \

Your entries ars below as of 07/27/2021 12:28:29 PM EST.
You may update them up unt:1 09/15/2021 06:00:00 PM .

Girls Varsity

Girls 5000 Meter Run: 4 Entries

Report choices are on the right hand side
of your page.

Five choices of reports. The more common
would be confirmation of entries by
gender or by all.

Choosing by Athlete would be good for
track in case you have athletes who can’t
remember what events you put them into.

Lauren Kazaroff
Alvssa Lewis
Sophia Noriega
Ava Potts

Payvment Information

19:08.00
19:51.00
18:46.10
18:28.00

Amounts below reflect the total balance of all divisions entered.

Total Amount: $0.00
Total Paid: $0.00




